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Notice of Resignation



Date:  _________________________________

To:		_________________________________
		(Manager’s Name)

[bookmark: _GoBack]cc:		Human Resources


Please accept this as my formal notice of resignation from my position of ___________________________.
My last day of employment will be _________________________________________________________.
	(Day and Date)

I understand if I am rehired in the future, it will be as a new employee.

________________________________________		____________________________________
Employee’s Name (please print)					Employee’s Signature

________________________________________
Date
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